. . . N
8. Monthly Referance Rate = How often are records referred to which are: T e v -
Onetosixmonthsold ____; Seven to twelve monthsold _____; Thirteen to twenty-four months old _:*.;;.“:
| twenty-five monthsandolder 7 . ' . o
9. Annual Rate of Accumulation of Records _ _ :
Letier-size drawers ;Legalsize drawers _____ ___ _; Shelves —=_.; Other {specifyl
AR-50-71, Mev.76 B 7 Y1) - o
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INSTRUCT!ONS See Pubhcztion No 76—-RM 1 for mstruet-ons on mmpletmg thns !otm Forward signed original to

Department of Archives and History, Records Management Dmsxun 330 Capitol Avenude, Atlanta, Georgia, 30334
Attention: Scheduling Section

= = - T e o T, Sy

APPLICATION FOR RECORDS RETENTION SCHEDULE | OfFicE OF THE BECRETARY OF ST TE v

o~ —rar

'FOR AGENCY USE 3. Agency Address T “For neconosmussusnrmé"m
| Apptication Dete Department of Education . ’ Apotication Number
Office of Administrative Services 82_ 89
Appiication Nurmber Facilities and_Transportatlon Division Dec Received  Deie Comaieted
Atlanta, Georgia 30334 . MAY 6
. B o ! 1982 [MAY 191882
2, Petwnto(.‘.entact . o o Working Title _ Telephorie Number

C. T. Battle T “Division Director -~ 656 -2440

3. Action Requerted
a. I Establish Retention Schedule; record will continue to accumulate,
b. O Dispose of present accumulation; no further accumulation anticipated.

c. I Amend Application No. S Check One: ] Change; 1 Supsrcede; O Void

F

4. Dates of Serias 5. Records Series Title ffollov.ad by title used in ofﬁce if different)
Earliest Latest

1976 - | Present CAP|TAL OUTLAY APPLICATIONS FINANCED BY CASH GRANTS FILES

6. Division and Office Function What is the function of the Division and the Office in which this record series is crzated?

The - FaC|I|t|es and Transportatlon Division is responsuble for determlnlng facility
and transportation needs of the 187 school systems and for securing adequate
financial support to satisfy these needs. The Division assists local school
systems with the development of local facility plans and with the development of
school bus transportation routes. It provides for the equntable distribution of
state capital outlay funds and the distribution of state funds necessary to
transport students to and from school.
These services are provided through the Division Director, a Facilities Section
staff of 13 and a Pupil Transportation Section staff of 9. i ‘

b

¥

7. Record Series Description This file contains the fc.t!awmg documenu fmc!udo form mmuers and mfes i MY)
- : Attach samptes of the file. i

Docﬁnénurnhﬁngto: applying for and receiving a commitment for the financing of the
construction of school buildings by local school systems on a cash basis.

Included are: documents related to project applications, certification, approval and
acceptance. . -

Fileisarranged: alphabetically by local school system by fiscal year.
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ves | No [ 10, Questionnaire (Placem“)(" in thiprbpér. @iumn) ~ o

X 8. Is this the official copy of the series?
Hnotwhereisit?

b. Does the series contain confidential information requiring secu.-mf htndhngT if yes, f:nte law or regulation.

| _d. Does this series have h hmonml or lorlgﬁterm resesich value? s

X
 Xich this s vital record? : S —
X

N]At e. When one or two documents in the file make nmce«..sarvtokeep the mtnre file for a long period, muld these
1 :__gocuments be scheduled sosrately? .- - »
X_{ _f._ 15 the information contained in this series gmtmﬂzfjhedz 1t ves, Lnacb_mpxl___. S

g. Is the information contzined in this series ever analyzed and/or recorded in a summarized report?

>

L 1 it ves. sttach copy. _ _—
h. Is there a duplication of this series in you office, or in snother office ot agmcy? authori ty-
_x#___‘ __ _If ves. where? Grants Management Section , Department of Education; local educat ion
[ | X | i Jsthis series for 2 major portion of it) regutarly micrefitmed? —
[ 1. X |_j. Does the record series result in a computer printowt? N - _
11. Retention Requirements The following requires the series to be kept:

&. State Law — years, d. Audit period 2_‘._ years,

b. Statute of limitation years. ¢. Administrative ne=d o* years.

c. Federal law . : S years. -f. Federal retention instructions __ years,

Attach copy or excert of laws or regulations. Expléin sdministrative need.
*These records are needed until the project is completed and all funds assigned
to the pro_;ect are dlsbursed In most cases, -a maximum time 1imit would be .

‘Syears. : SRR : . S -

2. ]\ppmvéd Dispo‘sitionr Instrictions _' - This agenty recdmnjends that ﬁ)e__f_i_i—e;ries be-cut off at the end of each:
. S - [ Calendar Year; 1 Fiscal Year; B Other _Project series - then,

- 3 Hold in the current files area —— —monthis) . __year(s); then

O Transfer to local holding area; hold -~ - - year{s); then :

L Transfer to State Records Center;hold __—_____ __-_year{s); then

L] Destroy.

O Transfer to State Archives for permanent retention.

K Other {Specify} L , 7
Hold in current files area until all dpplications in the project series have
been completed and all funds dispursed. 'Then, transfer to the State Records
Center for 10 years; then destroy. ' o ) .

These instructions apply to all prior and future accumutations of the series.

0289 .

ﬁ;g Head!Des signes  (Signature) i Date | Records M#naggment Ofﬁuer !Signa?mi ___;__R___ Date |
,___ _5%[5 LJaMMf /ga/»mgom_fﬂ\t\M S/ yl§z
‘State Records Committes fS;gnatzm!)  Date
Rewmndauons in pars- - o -_7 | .
graph 12 are approved. State Auditor/Designee .Y -/ ?’ - h—'
(¥ disapproved, sttach letter T A —"'"""
of explznation.) &aem%ign@_ | Cﬂ Wle/lzaaj—' _15-/7-8A

. _Attorney General /Designee v/ i {/ﬁﬂ
50-—71 m s *-'-’T,-,;;v;,_ Wﬁviﬁﬁ

k-



